Application for a Research Assignment (2026/2027 academic year)
College of Arts and Sciences
Overview
Applicant:
Step 1: Fill in your details.
Step 2: Add your Proposal and CV.
Step 3: Email your completed application to your Head/Director by September 5, 2025.

Department Head/Program Director:
Step 4: Fill in details.
Step 5: Attach your Endorsement letter and Staffing Implications form.
Step 6: Email the completed application to Amy Adamson, and cc Lori Wright, by September  
            19, 2025.

Applicant – Step 1:
1. Your name:

2: Your email address:

3. Your Department/Program:

4. Date you were appointed to UNCG faculty:

5. Your current rank:

6. Time period requested (choices are Fall 2026, Spring 2027, or the whole academic year Fall 2026 + Spring 2027):

7. Are you applying for or have external funding to support this assignment (yes or no):

8. If yes to #7, which agency?

9. If yes to #7, and you are NOT awarded this external funding, would that modify your application (ex. the time period requested)? If yes, please explain:

10. Have you had a research assignment in the past 4 years?  If yes, put an “x” next to the year (otherwise, put an “x” next to Not applicable):
	Fa25-Sp26
	Fa24-Sp25
	Fa23-Sp24
	Fa22-Sp23
	Not applicable

11. Please affirm that you have examined the Provost’s memo and subscribe to it fully (please enter your name to sign):





(see next page please!)

Applicant – Step 2:
1. Attach your proposal document (see guidelines for full instructions).

Basic instructions:  A completed application includes a signed cover page, project description, and curriculum vitae. 

The project description should not exceed four single-spaced pages. It must include clear descriptions of each of the following, written in jargon-free language that can be understood by non-specialists:

a. A description of the research, scholarship, and/or creative activity that will be conducted during the proposed research assignment – if appropriate, this should include description of any novel aspects of the research design or method.
b. The significance of the work and the contribution it will make to the applicant’s program and discipline.
c. The expected research, scholarly, or creative products that will result from the research assignment (e.g., book draft, creative project, manuscripts for submission, extramural fellowship or grant proposal, development of a new collaborative project).
d. The timeline for the proposed research assignment. If appropriate, include a brief description of work that will be completed on this project before and after the research assignment. For example, if the research assignment proposes the completion of the final four chapters of a book, describe the status and timeline for the preparation of the initial chapters prior to the proposed research assignment and the anticipated time for the final preparation of the book after the research assignment.
e. The feasibility of completing the proposed work.
f. Why the research assignment is necessary for this work to be completed in the proposed timeline.

Supplemental materials including bibliography may be included but are not to exceed an additional four pages.

2. Attach your CV (3 pages max). It should include relevant professional and work experiences, service to the University, and a bibliography of relevant publications, creative works, and other scholarly activities.

3. Enter the name of your Head/Director here: 


Applicant – Step 3:
Email your completed application to your Head/Director by September 5, 2025.


Department Head/Program Director - Step 4:
Ensure that this applicant is eligible for a Research Assignment. A faculty member is eligible if they 1) have tenure, 2) have at least 5 years of service to UNCG, and 3) have not had a previous JOCA nor Research Assignment during the four years prior to the beginning of the proposed assignment (thus no JOCA/RA since/including Fall 2022). 
   Is this faculty member eligible (yes or no)?


(see next page please!)
Department Head/Program Director - Step 5: 
Add your Endorsement letter (see guidelines for instructions on what to include). Also add the Staffing Implications form (please consider the number of your faculty applying for an assignment, and how this might impact your instructional productivity. Resources to replace instruction are very limited). 

Basic instructions: 
The Department Head/Program Director’s endorsement letter should comment on the following elements of the proposal:
a. The proposed plan of research, scholarship, and creative activity
b. The significance of the proposed work
c. The specific outcome or product of the work
d. The feasibility of the proposed work
e. The need for a research assignment to complete this work


Department Head/Program Director – Step 6: 
Email the completed application to Amy Adamson, and cc Lori Wright, by September 19, 2025. A complete application includes 1) this cover sheet, 2) the applicant’s proposal, 3) the applicant’s CV, 4) your endorsement letter, and 5) the staffing implications sheet.

Thank you. Any questions can be directed to Amy Adamson.








